
Use this helpful checklist to make sure you will have the coverage you want when your benefits become effective. 

3 Topic Checklist

Know your options Log on to Benefits Connect to see your coverage choices and 
associated costs.

Get the details Visit pensions.org to learn about your choices, so you can make 
informed decisions. You’ll find detailed benefits descriptions, helpful 
videos, and more.

Understand your costs When making your elections, consider both the monthly cost of 
coverage and how much you may pay out of pocket when you use 
your benefits. For example, if you have more than one medical option 
available to you, be sure to take into account how much you may pay  
in the form of deductibles and copayments, when choosing a plan. 

Family members Will you elect coverage for family members? If covering eligible family 
members, you will need to provide documentation (e.g., a marriage 
license or birth certificate), birth dates, and Social Security numbers.

Consider any tax advantages If your employer offers tax-advantaged flexible spending accounts 
and/or a health savings account and you are eligible to enroll, you may 
be able to reduce your taxes and offset some of your out-of-pocket 
expenses by contributing to one of these accounts.

Designate your beneficiaries For some benefits, Benefits Connect will prompt you to designate 
beneficiaries who will receive benefits if you die. Review your 
beneficiary designations periodically and update them during annual 
enrollment each year.

Unless you have a qualifying life event during the 
year (such as getting married or adopting a child), 
annual enrollment in the fall will be your only chance 
to change or elect benefits. 
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2000 Market Street  |  Philadelphia, PA 19103-3298  |  800-773-7752 (800-PRESPLAN) pensions.org
PLN-116-0919

Be sure to make your elections 

by the deadline, so that you have 

the benefits coverage you need.


